
 

 
APPLICATION FOR MINOR SUBDIVISION 

 
NOTE: Less than 5 lots, not involving a new road 
 
1. Landowner’s Name, Address, & Email:   
 
2. Authorized Agent’s Name, Address, & Email (submit authorization letter):   
 
3. Location of Property:   
 
4. Tax Map #        
 
5. Number of Lots Proposed:   
 
6. Attach Map of Proposed Subdivision, showing: 
 a. Location of Property, including existing nearby roads and/or bodies of water 
 b. Location and shape of proposed lots 
 c. Area or acreage of proposed lots 
 d. Width of proposed lots along existing roads and/or bodies of water 
 e. Location of existing buildings, if any 
 f. Tabular summary  
 
7. Proposed Use of Lots to be created:    
 
8. Zoning District of Proposed Subdivision: 
 
9. Has this property had prior Planning/Zoning review and/or approvals?   
    If yes, please explain:   
 
10. Has the Village Electric Department been notified? 
 
 
_________________________________________  _________________________ 
Landowner/Agent’s Signature                          Date     



An applicant needs the following survey maps for filing a subdivision/lot line 
adjustment with Essex County: 
 
(1)  Mylar –  Essex County Clerk 
(8)  Paper –  Essex County Clerk 
  Essex County Real Property 
  N. Elba Building Dept (2 copies) 
  Surveyor  
  Applicant (2 copies) 
 

 Maps shall not be less than 8-1/2" x 11" and not more than 24" x 36" 
 Maps shall each be stamped and signed by the land surveyor 
 Maps shall each have NYS Dept. of Health approval for subdivisions consisting of five 

(5) or more residential lots sized five (5) acres or less. 
 
SUBMIT ONLY ONE FULL-SIZE PAPER MAP COPY WITH THE APPLICATION. 
ONCE REVIEWED AND APPROVED, YOU WILL BE NOTIFIED TO PROVIDE THE 
8 PAPER COPIES AND 1 MYLAR COPY 
 
 
Map Filing Requirements 
 
The Final Plan (or approved sections thereof) shall be duly filed in the Office of the Essex 
County Clerk within 60 days from the date of the Review Board Chairman's approval signature. 
 
The Final Plan (or approved sections thereof), with County filing information (i.e., label) , shall 
be delivered to the Building Dept. within 30 days from the date of filing with the Essex County 
Clerk. 
 
The costs for filing maps with Essex County vary. Please contact the Office of the County Clerk 
at 518-873-3600 and the Real Property office at 518-873-3390 for details. 


